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Medical Records Specialists
Standard Occupational Classification Code: 292072
Also known as:  Coder, Health Information Clerk, Health Information Specialist, Health 
Information Technician (Health Information Tech), Medical Records Clerk, Medical Records 
Coordinator, Medical Records Technician, Registered Health Information Technician (RHIT)

Are you good at ...
 Showing concern for others?
 Paying attention to detail?
 Being honest and ethical?
 Being reliable, responsible, and dependable?
 Accepting criticism and dealing calmly with high-stress situations?

A Day in the Life
Being a Medical Records Specialist means that you are taking care of all the paperwork, entering 
all the information in the computer, and monitoring the medical facility activates to ensure 
adherence to standards or regulations. You will assign the patient to diagnosis-related groups 
(DRGs), using appropriate computer software. You will compile and maintain patients’ medical 
records to document condition and treatment and to provide data for research or cost control 
and care improvement efforts. You will identify, compile, abstract, and code patient data, using 
standard classification systems.

You will post medical insurance billings and process and prepare business or government 
forms. You will process patient admission or discharge documents. You will protect the security 
of medical records to ensure that confidentiality is maintained. You will release information 
to persons or agencies according to regulations. You will retrieve patient medical records for 
physicians, technicians, or other medical personnel. You will review records for completeness, 
accuracy, and compliance with regulations and so much more!

How do I get into this top job?
This job requires two years of college education. There is not any licensing requirement, once you 
have your education you can get straight to work! Training programs and tests may be expensive, 
but you might not have to pay for all of it yourself. If you are low income, ask your job coach, career 
counselor, training program, or workforce development specialist about assisting you with your 
training expenses. It might be free!

 What they earn  
in Metro Atlanta:
Entry Wage: $13.16
Median Wage: $17.08

 What makes  
this a Top Job?
They’re in high demand. 
The Georgia Dept. of Labor 
estimates there will be 210 
openings per year through 
2026! Additionally, this job 
pays above average wages.

 Educational 
Requirement
low mid high

Postsecondary
Non-Degree Award

 On-the-Job Training
low mid high

None

 Related Occupations
Check out these similar 
careers on O*NET online:
• Acute Care Nurses
• Psychiatric Technicians
• Medical Assistants
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